Step 3:STYLE
SIMPLIFYING SENTENCES

Long passages look ugly and they puzzle the
reader. The reader is made to wait before he
grasps the meaning, He will not be able to read
rapidly.

But too many short sentences may rnar the flow.
A balance has to be struck, Usually free-writing
renders sentences long and incomplete. It is at
this stage you must consider breaking down the
long sentences into smaller and simpler ones and
fit them together. It requires .DEFT handling.
Divide long scentences,
Examine beauty and clarity.
Fit them together to emerge
Total picture.

It's like solving jig-saw puzzle.

Step 4: TIE TOGETHER:

\Vlienyoubreakdo\vnthesentencesintosmaller
sentences cohesion may suffer. You have to tie
them together consciously.

For tying you can use a simple rule: R+P
i.e Referent + Proposition. Each sen-
tence contains things, ideas and people,
any one, two, or all of them.
Like the accountant who brings forward
account balances, you can bring forward
a referent from the earlier sentence and
add a proposition, something new.
Now proceed to fill the GAPS:
Correct the text for Grammar, Articles,
Punctuation, and Spelling. The die is
CAST.
As the archer bends the bow holding it
firm and stable, before releasing the ar-
row, the writer must tend the language
fixing his mind on the reader.